SECTION I: INSTRUCTION

A
IAA

IC
ICA
ICB

IF

IFA
IFB
IFC
IFD
IFE

IG
IGA
IGAA
IGAB
IGAC
IGAD
IGADA
IGAE
IGAF
IGAG
IGAH
IGAI
IGAJ
IGB
IGBA
IGBB
IGBC
IGBD
IGBE
IGBF
IGBG
IGBH

Instructional Goals
Instructional Objectives

Academic Freedom

School Year
School Calendar
Extended School Year

School Day
Organization of Facilities for Instruction

Curriculum Development
Curriculum Research
Pilot Projects
Pilot Project Evaluation
Curriculum Adoption
Curriculum Guides and Course Outlines

Curriculum Design
Basic Curricular Program
Citizenship Education
Human Relations Education
Teaching About Religion
Occupational Education (Career and Vocatid&ducation)
Work-Experience Opportunities
Health Education
Physical Education
Drugs, Alcohol and Tobacco Education
Family Life Education
Sex Education
Driver Education
Special Instructional Programs and Accommautesti
Programs for Disabled Students
Programs for Gifted and Talented Students
Programs for Disadvantaged Students
Programs for Pregnant Students
Remedial Instruction
Bilingual Instruction
Home-Bound Instruction
Alternative School Programs



IGBI English as a Second Language

IGBJ Title | Programs

IGBK Latchkey Program

IGBL Parental Involvement in Education
IGC Extended Instructional Programs
IGCA Summer Schools
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SECTION I: INSTRUCTION (Continued)

IGCB Experimental Programs

IGCC Honors Program

IGCD Educational Options (Also LEB)

IGCE School Camps

IGCF Home Instruction

IGCG Preschool Program

IGCH Postsecondary Enroliment Options (Also LEC)
IGCI Community Service Learning

IGD Cocurricular and Extracurricular Activities
IGDA Student Organizations

IGDB Student Publications

IGDC Student Social Events

IGDD Student Performances

IGDE Student Activities Fees

IGDF Student Fund-Raising Activities

IGDG Student Activities Funds Management
IGDH Contests for Students

IGDI Intramural Programs

IGDJ Interscholastic Athletics

IGDJA Drug Testing of Students in Interscholagtthletics
IGDK Interscholastic Extracurricular Eligibility
IGE Adult Education Programs

IGEA Adult Basic Education

IGEB Adult High School Programs

IGEC Adult Occupational Education

IGED Diploma of Adult Education

IGEE Awarding of High School Diplomas to VeterarisVar
IH Instructional Arrangements

IHA Grouping for Instruction

IHB Class Size

IHC Scheduling for Instruction

IHD Student Schedules and Course Loads

IHE Team Teaching

IHF Differentiated Staffing

IHG Independent Study

IHH Individualized Instruction

IHHA Individual Help

[HI Contracting for Instruction

IHIA Performance Contracting

IHJ Minicourses

IHK Open Classrooms

IHL Nongraded Classrooms

Il Instructional Resources
A Instructional Materials



HAA Textbook Selection and Adoption

lIAB Supplementary Materials Selection and Adopti
IHAC Library Materials Selection and Adoption

IHIAD Special Interest Materials (Also KFA)

1B Instructional Services

[IBA Teacher Aides
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SECTION I: INSTRUCTION (Continued)

1BB
I1BC
1BD
[IBDA
lIBE
lIBF
IIBG
lIBH

Inc

HCA
lICB
lHCC

1J

IK
IKA
IKAA
IKAB
IKAC
IKAD
IKB
IKC
IKD
IKE
IKEA
IKEB
IKF
IKFA
IKFB
IKFC

IL

ILA
ILB
ILC

IN
INA
INB
INC
IND
INDA

Resource Teachers
Instructional Materials Centers
School Libraries

Professional Libraries
Instructional Television
Instructional Radio
Computer-Assisted Instruction
Center Web Site Publishing

Community Instructional Resources (Also KF)
Field Trips
Community Resource Persons
School Volunteers

Guidance Program

Academic Achievement

Grading Systems
Final Examinations
Student Progress Reports to Parents
Student Conferences
Parent Conferences

Homework

Class Rankings

Honor Rolls

Promotion and Retention of Students
Make-Up Opportunities
Acceleration

Graduation Requirements
Early Graduation
Graduation Exercises
Graduate Competency

Testing Programs
Competency-Based Education
Test Administration
Use and Dissemination of Test Results

Evaluation of Instructional Programs (Also AFE)

Miscellaneous Instructional Policies
Teaching Methods (Lesson Plans)
Teaching About Controversial Issues
Controversial Speakers
School Ceremonies and Observances

Patriotic Exercises



INDB Flag Displays

INE Assemblies

INF School Fairs

ING Animals in the School
INH Class Interruptions
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ACADEMIC FREEDOM

A major goal of education in a free society is éwelop persons who can think critically,
understand their culture, live compassionately wttiers, make sound decisions and live with
the consequences of their judgment. Public edwutanti a pluralistic society must strive to
present, as objectively as possible, varied evaotsjities and perceptions reflected in history,
literature and every other source of mankind's ghoand expression. Because points of view
differ and biases exist, students must have atoassterials which express this diversity of
perspective.

It is the responsibility of the teacher to makedaierthat such access to materials presenting all
sides of an issue is available; however, teachest take into account the relative maturity of
their students and the need for guidance and hedfudying issues and arriving at balanced
views. All instruction will conform to adopted ames of study.

The principle of academic freedom presupposedéaatelal honesty on the part of the person
who exercises it and that he/she can and will ohisnate among facts relating to an issue. In

expressing a personal opinion, a teacher will nitkeown to students that the view is his/her
own and will not attempt to bring students to a oatment to that personal viewpoint.

[Adoption date: January 7, 2003]
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File IC/ICA
SCHOOL CALENDAR
The Board recognizes that the preparation of andalefor the operation of the ESC is necessary
for orderly educational planning and for effici@pteration.
Annually, the Superintendent prepares a tentatifieeocalendar for Board consideration no later
than June 1.

[Adoption date: January 7, 2003]

LEGAL REFS.: ORC 3313.48 et seq.; 3313.62; 3313.63
3317.01
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CURRICULUM DEVELOPMENT

The ESC Board recognizes the importance of comgaialuation and improvement of the
instructional program. The county superintendsméesponsible for recommending to the county
board a course of study for each program offetes expected that he/she will consult with
appropriate staff members and advisory committemlnees in formulating his/her
recommendation.

Curriculum committees usually representative ot#mecontent areas and/or levels, assisted by
county officer personnel, serve to synthesize ffeate local groups have given to the study and
evaluation.

From those syntheses, textbook adoptions, coulisdisgnd county-wide manuals or guides are
developed for submission to the county board aadtiate Department of Education for
approval.

All curriculum areas come under study once withgiveen five-year cycle as do textbook
adoptions.

Therefore, the ESC office shall, in cooperatiorhvidtcal school districts, develop and supervise
a program of continuous curricular improvementdibtevels of instruction and see that the
courses of study, the curriculum and the textbael in the local schools conform to all state
standards.

The ESC office shall be responsible for seekingamat developing federal and state-funded
programs that show promise of improving the edocati program within the county.

[Adoption date: January 7, 2003]
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CURRICULUM DESIGN

No course of study shall be taught in the publlwst of this ESC unless it has been adopted by
the Governing Board and approved by the State BolaEtlucation. The Board shall determine
which units of the instructional program constitateirses of study and are thereby subject to the
adoption procedures of the Board.

The ESC Superintendent or local superintendentseaponsible for the preparation of courses
of study, and shall develop a plan for such praparavhich includes:

1. the participation of appropriate staff members;
2. continuing research in instructional methodatenals and activities;

3. systematic review of all courses of study teuga their continuing usefulness in
achieving goals set by the Board and

4. asystem of administrative review to ensure ttia courses of study are being followed
by local staff members.

Whenever new courses of study are developed otirexisourses of study revised, copies of
these additions or changes must be made availalie tESC Board for adoption. The
Superintendent’s recommendation shall include dlewing information about the proposed
course of study:

1. its applicability to students and an enumeratibthose groups of students to be
affected by it;

2. its description and content, including thennstional method where such method
departs significantly from the traditional and rsiategral part of the course of study
and

3. the evaluative methods and standards by whiehlibe monitored and measured.

Copies of all current courses of study shall bet kegfile in the office of the ESC
Superintendent.

[Adoption date: January 7, 2003]
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ile IGAC

TEACHING ABOUT RELIGION

The Board believes that an understanding of reigj@nd the contributions that religion has

made to the advancement of civilization is essktdithe thorough education of young people
and to their appreciation of a pluralistic socieTy that end, the courses of study may include, as
appropriate to the various ages and attainmertteeaftudents, instruction about the religions of
the world.

[Adoption date: January 7, 2003]

LEGAL REF.: ORC 3313.601
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PROGRAMS FOR DISABLED STUDENTS

The Board is committed to providing support sersiteeassist local school districts in the
identification, evaluation and placement in appatereducational programs. Due process
requirements, procedural safeguards and confidergament of information will be adhered to
as provided for in Ohio Department of Educatiom8tads.

The individual plan determined for each studemtegeloped in accordance with the student's
individual needs. The plan provides for frequengvaluation of the student's needs, progress
and effectiveness of the program being offered.

Each disabled student is considered individuallgtree to his/her participation in the
competency-based educational program, the statefgigpncy testing program and achievement
and ability testing programs.

[Adoption date: January 7, 2003]

LEGAL REFS.: Education for All Handicapped Childrant; 20 USC 1401 et seq.
Rehabilitation Act; 29 USC 706(8), 794, 794a
504 Regulations 34 C.F.R. Part 104
Americans with Disabilities Act; USC 12112 et seq.
State Department of Education, Special Educ&ilicies and Procedures,
Free Appropriate Public Education-101
ORC 3313.50
3323.01 et seq.
3325.01 et seq.
OAC 3301-51
3301-55-01

CROSS REFS.: ACB, Nondiscrimination on the BasiBishbility
JB, Equal Educational Opportunities
KBA, Public's Right to Know
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ile: IGBA-R

PROGRAMS FOR DISABLED STUDENTS

Special Education

The Governing Board of the Fairfield County Eduza#l Service Center, as an expression of its
commitment to provide a free appropriate publiccadion for children with disabilities in
accordance with State and Federal laws, rulesremdations, does hereby resolve to implement
the following policies:

1.

Child Identification

It shall be the practice of this ESC that it witloperate with the school district of
residence in ongoing efforts to identify, locatel @valuate children below 22 years of
age who reside within the ESC and have a confiraneispected disability in
accordance with all federal regulations and st@edards.

Procedural Safequards

It shall be the practice of this ESC that it witloperate with the school district of
residence to ensure that the child with a disagtalitd his/her parent shall be provided
with safeguards, as required by law, throughouidbatification, evaluation and
placement process, and the provision of a freecgpiate public education to the child.

Multifactored Evaluation

It shall be the practice of this ESC that it witloperate with the school district of
residence in the provision of a multifactored ewéitbn for children with disabilities to
ensure that children are assessed in their nathgubhge or other mode of
communication; tests are used for their validategbpses; children are evaluated in all
areas related to their suspected disability; tgstirconducted by a multidisciplinary
team; testing materials and procedures are ndalhaor culturally biased; tests are
administered by trained personnel qualified in adance with all federal regulations
and state standards; tests are administered iornahce with the instructions
provided by the producer and, medical evaluatidmemrequired as part of a
multifactored evaluation, shall be provided at netdo the parent by a licensed
physician designated by the superintendent of¢hed district of residence or his/her
designee, when other no-cost resources are ndabheai

Individualized Education Program

It shall be the practice of this ESC that it witloperate with the school district of
residence in the development of an individualizeéidoation program (IEP) for each
child with a disability who needs special educatidie IEP shall be designed to meet
the unique needs of the child and shall be devdlapa planning conference. Parents



of the child shall be strongly encouraged to pgréite in the planning conference. The
IEP shall be reviewed and revised as often as sapgdut at least annually.

1of2
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5. Surrogate Parent

It shall be the practice of this ESC that whemelre parent(s) or guardian(s) of a child
with a disability is (are) not known or cannot bedted, or when the child is a ward of
the state, the child's rights shall be protecteduh the assignment of an individual
(who shall not be an employee of the state edutaijency, local educational agency,
or intermediate educational unit involved in theeation of the child) who will serve
as the child's surrogate parent.

6. Testing Programs

It shall be the practice of this ESC that studewith disabilities shall participate in
local and statewide testing programs or be provatedlternate assessment. The
determination shall be made at the IEP conference.

Be it further resolved that the Superintendentlsdrhinister the local implementation of these
state procedures, in accordance with State and&ddes, rules and regulations, which will
ensure fulfillment of the policies contained herein

(Approval date: January 7, 2003)
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PARENTAL INVOLVEMENT IN EDUCATION

The Board believes that parental involvement igrgyortant part of the educational program.
Current research indicates that a home-school gahip and greater involvement on the part of
parents in the education of their children gengrasults in higher achievement scores,
improved student behavior and reduced absenteeidinparents are encouraged to take an
active role in the education of their children.

The Board directs the administration to developrnibeessary regulations to ensure that this
policy is followed and that parental involvemenerscouraged. The regulations:

1. encourage strong home-school partnerships;

2. provide for consistent and effective commumnaabetween the parents and school
officials;

3. offer parents ways to assist and encouragec¢hidren to do their best;
4. offer ways parents can support classroom legractivities and

5. provide opportunities for parents in the paakimvolvement program.

[Adoption date: January 7, 2003]

LEGAL REF.: ORC 3313.472
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HOME INSTRUCTION

The Superintendent may excuse from compulsory satwmndance, for not more than one
school year at a time, any school-age child whzeiag instructed at home in accordance with
the State Board of Education rules in the Ohio Adstiative Code.

The child being instructed at home must be inseditty an individual with one of the following
gualifications:

1. a high school diploma,;

2. acertificate of high school equivalence;

3. standardized test scores that demonstratesblgtol equivalence or
4. other credentials found appropriate by the 8omdent.

Lacking the above, the home teacher must work uthgedirection of a person holding a
baccalaureate degree.

Any request to be excused must be made in writyndhé parent(s) and must contain the
information required by the Ohio Administrative &od

The Superintendent shall approve the home instmicgquest, unless he/she determines that the
information required by the Ohio Administrative @ddas not been provided or unless he/she
has substantial evidence that the minimum educati@guirements of the Ohio Administrative
Code have not been met, despite the fact thaetiigred information has been provided by the
parent(s).

If the Superintendent intends to deny the requ@dtdme instruction, he/she notifies the
parent(s) within 14 calendar days and informs #remt(s) of the reasons for the intent to deny
the request and of the parent(s)’ right to a deegss hearing before the Superintendent.

Upon substantial evidence of cessation of homeuasbn in accordance with the Ohio

Administrative Code, the Superintendent notifies plarent(s) of the intent to revoke the excuse
and of the parent(s)’ right to a due process hgarefore the Superintendent.

[Adoption date: January 7, 2003]

LEGAL REFS.: ORC 3321.04
3331.08
OAC 3301-34-01-3301-34-06
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PRESCHOOL PROGRAM

The preschool program is guided by curriculum, temitpolicies and regulations of the ESC
which are consistent with applicable statutory nesnents contained in the revised code and
rules adopted by the State Board of Education.o&ess appropriate for children enrolled in the
program include, but are not limited to:

1.

2.

staff;

cumulative records;
health and safety;
admission;

attendance and discipline;

selection and use of developmentally appropnadterials, equipment and resources
that meet the intellectual, physical, social and®&omal needs of the preschool child;

management of communicable diseases and

transportation and field trips.

[Adoption date: January 7, 2003]

LEGAL REFS.: OAC 3301-37-01; 3301-37-02; 3301-37-11

3313.646

CROSS REFS.: EB, Safety Program

EBC, Emergency Plans

JHCCA, HIV/AIDS (Human Immunodeficiency Virus/Acged Immune
Deficiency Syndrome) (Also GBEA)

JO, Student Records
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TEXTBOOK SELECTION AND ADOPTION

It is the legal responsibility of the Board to apye all textbooks used as part of the educational
program of this ESC. No such textbook will be awed that is not on a list duly filed in the
Office of the Superintendent of Public Instruction.

For purposes of this policy, “textbooks” shall kefided as those books which are issued to each
student in the class and any record, film, tapgewidiscs, computer software or the like which
constitutes the basis of an instructional program.

The Board shall, at a regular meeting, selectektbboks to be used in the schools of this ESC
between the months of February through AugustRdbstitution, alteration or revision of any
textbook within four years of its selection and pitlen shall require a four-fifths vote of the
members elected to the Board. The Board shallidenfor approval only those textbooks
which have been selected and recommended fordbegideration by the Superintendent.

The Superintendent shall develop a plan for themerendation of textbooks according to the
following guidelines.

1. Certified staff members at all appropriate Is\ghall participate in the selection
process.

2. Textbooks shall be relevant to the coursesunfysadopted by the Board.

3. The staff shall continually research new saiafeextbooks and explore the innovative
use of all possible books.

In considering the approval of any proposed textbtoe Board will weigh its suitability for the
maturity level and educational accomplishment efgtudents who will be using the book and its
freedom from bias.

A list of all approved textbooks shall be maintaiy the Superintendent and made available

for the use of local district boards, for the us¢he certified staff and for the information of
members of the Board.

[Adoption date: January 7, 2003]

LEGAL REFS.: ORC 3329.01; 3329.05; 3329.06; 33293329.08
OAC 3301-35-03
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SUPPLEMENTARY MATERIALS SELECTION AND ADOPTION

In order to serve the curriculum needs and cedtiieaff development of the local school districts
of this ESC, the Board will support a program ofliavisual services.
The program of audiovisual services may include:

1. afilm collection;

2. avideo cassette collection;

3. alaser disc collection;

4. an audio tape collection;

5. computer software (public domain or multi-lisedx

6. audiovisual equipment; and

7. audiovisual equipment repair.
The Superintendent shall make the audiovisual sesvavailable at a fee schedule set
periodically by the Board. Using districts arep@ssible for the material and equipment used

and may be charged for any loss or damage caugeddaormal wear and handling.

Loaning of Audiovisual Equipment Owned by the Hald ESC

Any departmental division under the jurisdictiontioé Fairfield County Commissioners may
borrow the audiovisual equipment owned by the Bpoaraviding the equipment is not in use or
to be used by any member of the Board or staff.

Any nonprofit organization using the facilitiestbe Professional Building may borrow the
Board-owned audiovisual equipment, providing therdwing party agrees to sign an agreement
form before they receive the equipment. Such ageee shall state the date or dates of
borrowing, the identification of the piece or pisad equipment to be borrowed, the name of the
person and agency doing the borrowing and a statietm¢he effect that the borrower will, after
inspection by the ESC A.V. Technician, pay fordemage (beyond reasonable wear) and for any
missing equipment or parts. Such agreement musigbhed by the borrowing agency’s
representative and a member of the ESC staff.

[Adoption date: January 7, 2003]
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LEGAL REFS.: ORC 3329.06; 3329.07; 3329.08
OAC 3301-35-03

CROSS REF.: 1IAA, Textbook Selection and Adoption
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File: IM (Also AFE)

EVALUATION OF INSTRUCTIONAL PROGRAMS

The Board directs the Superintendent to developraptement a systematic short-range and
long-range plan for the continuing qualitative asseent of the progress of the ESC educational
programs and the statewide goals established bgdhed. To this end, the Superintendent
recommends such tests and methods as may be eulimabest professional judgment.

The Board cooperates with the Superintendent ofi®uistruction in such statewide assessment
programs as are conducted pursuant to law anafule State Board of Education and shall
utilize the data gained thereby toward the improsenof the schools of this ESC.

No test results shall be used to make comparismosi@ the schools of the ESC nor to compare
the achievements or educational programs of orad thstrict with any other district in this
county.

[Adoption date: January 7, 2003]

LEGAL REFS.: ORC 3301.13
3313.60
3323.02

OAC 3301-35-02(B); 3301-35-03(K); 3301-35-07

Fairfield County Educational Service Center, LateaOhio



PATRIOTIC EXERCISES

The Board believes one's appreciation of countprasnoted by the ceremonies and observances
held in the schools and that the United Statesifl@ysymbol of our democratic heritage, ideals
and freedom.

The Board believes that reciting of the Pledge iéglance helps to reinforce these principles.
The Board recognizes that beliefs of some persotslpt participation in the pledge, the salute
to the flag or other opening exercises; therefeueh persons are excused from participation.

[Adoption date: January 7, 2003]

LEGAL REFS.: U.S. Const. amend. |, Establishment &beech CI.
ORC 5.23
3313.602; 3313.63; 3313.80
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